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1. O0mme mojoKeHus

1.1. Hacrosiee mosoxeHue pazpadoTaHo B cooTBeTcTBUU ¢ DeepalibHbIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit Denepanum», ycTaBoOM
MBJIOVY nerckoro caga Ne 59 r. I1eH35l.

1.2. TlonoxeHue ycTaHABIUBAET NOPSAIOK OpraHu3anuu AesTenbHocTH Oo1ero
cobpanust pabotHukoB MBJIOY nerckoro cama Ne 59 r. Ilen3sl u ¢unmana (magee —
oOpasoBaTesibHasi OpraHu3aIus).

1.3. OOGmee coOpanue pabOOTHUKOB SIBISIETCS IOCTOSHHO  JEHCTBYIOIINM
KOJUIETHAJIbHBIM ~ OpraHOM  YIpaBiIeHHs oOpa3oBaTeslbHOM opraHuzanuu. B cocraB
oOmero cobOpaHust pabOOTHUKOB BXOIAT pPAOOTHHMKHM, [UII KOTOpBIX pabora
B 00pa30BaTEILHOIN OpraHU3aIiu SBISETCS OCHOBHOM.

1.4. Kowmmnetenius OOmiero coopaHus:

- YTBEPKJEHUE MPE/ICTABUTENICH pAaOOTHUKOB B KOMHUCCHIO 110 TPYIOBBIM CITOPaM;

- ydacThe B pa3paboTKe W MPUHATUM YCTaBa 00pa30BaTEIbHON OpPraHU3allUuM, a TaKKe
W3MEHEHUH U JONIOJIHEHUM K HEMY;

- ydqactue B pa3paboTKe U IPUHITHH KOJUIEKTUBHOTO JIOTOBOPA;

- yyactue B pazpaboTke W mpuHATHU [IpaBuii BHYTpEHHETO TPYIOBOTO paCHOPSIIKa,
W3MEHEHUH U JONOJHEHUN K HUM, [lomoxeHns o cucreme omiatel Tpyaa, [lomoxenus o
CTUMYJUPYIOIIUX BBIIJIaTaX paOOTHUKAM;

- HHBIE BOMPOCHl JESATEIBHOCTH 0Opa3oBaTENbHOW OpraHU3allid, OTHECEHHbIE
3aKoHOAaTeNbcTBOM  Poccuiickoin  @enepanuu, nOpaBoBbIMM akTaMu [leH3eHckoU
00JacTH, MYHUIIUTIAIBHBIMU TIPABOBBIMU aKTaMH K komreTeHnuu OO01iero coopanus.

2. Opranusanus pa6otrsl O0uiero coopanusi paboTHUKOB

2.1. TlepBoe 3acemanue OOmero coOpaHusi paOOTHUKOB TIOCIIE €0 CO3JIaHMS,
a TaKKe MepBoe 3aceaaHne HoBoro coctaBa OOIero coopanusi pabOTHUKOB CO3BIBAETCS
pPYKOBOJUTENIEM OOpa30oBaTENbHON OpraHM3alMi He mo3gHee 7 (ceMu) pabodymx aHen
nociie co3nanus O0mero coopanus pabOTHUKOB WIIH U30paHus HOBOTO coctaBa OOIero
cobpaHusi paOOTHUKOB, KOTOPBIA BEAET 3aceaaHue 10 u3dpanus npeacegatens OOmiero
cobpaHusi paOOTHUKOB.

2.2. IIpencenarens u cexkperapb OOIIETO COOpaHKS N30UPAIOTCS U3 YKCTIa YICHOB
O6mero cobpanust cpokoM Ha 3 (TpH) roja.

2.3. PykoBoacTBo OO0ImMM coOpanneM pabOTHUKOB OCYIIECTBIISET MpeaceaaTeNb.
Benenue mnpoTokosioB o6miero cobpaHusi pabOTHUKOB OCYIIECTBISETCS CEKpPETapeM.
[Ipencenatens u cekperapb oOmEro coOpaHusi pPaOOTHUKOB BBITIONHSIOT CBOU
00513aHHOCTH Ha OOILIECTBEHHBIX HAaYaJIaX.

IIpencenarens:

- OpraHusyerT JesTenbHOCTh O0Imero coopanus;

- uHpopmupyeT uneHoB OOmero cobpaHusi 0 MPEACTOAIIEM 3aceJaHUN B TOPSIKE,
NPETyCMOTPEHHOM  yCTaBOM  OOpa30BaTCIbHOW  OpPraHu3alM¥ W HACTOSIIHM
MOJIO)KCHHUEM;

- OpraHU3yeT MOJTrOTOBKY U MPOBEACHHE 3aCEeIaHMUS,;

- OMpeJesieT MOBECTKY 3aceqaHus;



- KOHTPOJHUPYET BBIMOTHCHUE PEIIICHHIM.

2.4. 3acenanus OOmero coopanus paOOTHUKOB MPOBOATCS C MIEPHUOIUYHOCTEHIO,
YCTaHOBJIEHHOM YCTaBOM 00pa30BaTeNIbHON OpraHU3aIUu.

2.5. Haszacemanusa OOmero coOpaHus paOOTHHUKOB MOTYT OBITH MPHUTIIAIICHBI
MPEICTABUTEIN yUPEIUTENs, OOIMIECTBEHHBIX OpraHW3alliii, OPraHOB MYHHIIHTIAIBHOTO
U TOCYJIapCTBEHHOTO YIpaBJieHHUs U Apyrue nuua. Jluia, npuriameHHble Ha 3acelaHue,
MOJIb3YIOTCSI  TIPaBOM  COBEIIATENIBHOTO T0JIOCA, MOTYT BHOCHTb MPEIOKEHUS
U 3asBJICHUS, yYaCTBOBATh B 00CYKJICHUU BOIIPOCOB, HAXOISIIUXCS B UX KOMITETCHIIUH.

2.6. Obmee cobpaHre MPaBOMOYHO, €CJIM Ha HEM MPUCYTCTBOBAIU 0OoJiee YeM JBe
TPETH €ro YWICHOB.

2.7. Pemenusi, mpunareie OOmuM coOpaHueM paOOTHUKOB B COOTBETCTBUU
C 3aKOHOJ/IATETILCTBOM H B IPEJIeNIaX CBOUX IIOJITHOMOYMM, OO0S3aTeNbHBI JUISI BCEX
paboTHUKOB 00pa30BaTEIbLHON OpTraHU3AIINH.

2.8. Pemenuss OOmero coOpaHusi paOOTHUKOB MOTYT COJEpXaTh MOpPYy4YEHUS,
oOs13aTeNbHBIC NIl MCTIOJHEHUS BCEMHU PAOOTHHKAMHU OOpa3oBaTCIIBHON OpTraHHW3aIluu
U PEeKOMEHJIAIIMU yYaCTHUKaM 00pa3oBaTeIbLHOrO MpoIiecca.

2.9. Pemennss OOmiero cobpaHus paOOTHHUKOB OBOISATCS JIO CBEJICHHS BCEX
3aMHTEPECOBAaHHBIX JIHUI[ He mo3AHee 7 (ceMu) pabo4yux [HEH Mocjiae MNPOLIEAIEro
3aceaHus.

2.10. Pemenue OGmiero coOpaHusi MOXKET OBITH MPHUHATO IYyTEM IMPOBEACHHUS
3a04YHOTO TOJIOCOBaHUS (OMPOCHBIM IyTeM). Takoe TojocoBaHUE MPOBOJIUTCS IMyTEM
oOMeHa JOKyMEHTaMU TIOCPEACTBOM JIO0OOr0 BHAA CBsI3M, oOOecleunBaronen
ayTeHTUYHOCTh TMepeJaBaeMbIX M MPUHUMAEMBIX COOOIICHHH W HUX JOKYMEHTAJIbHOE
MOJITBEPIKICHUE.

[Tpu mpoBeeHNH 3a04YHOTO T'OJOCOBaHUSA HEe MeHee yeM 3a 10 (mecarp) paboumx
JTHEeW /0 Havaja TOJOCOBaHHMA BceM wWieHam OOmero coOpaHus HampaBseTCs
npesaraeMas MoBeCcTKa JHS cO BCel HEoOXoIMMOU MHQopMaIueit U MaTepuaiamu Jiis
03HAKOMJICHHSI.

2.11. Tlpeacematenp OTUYMUTHIBaeTCS O AesiTeabHOCTH OOmero cobpaHus
pabOTHUKOB Ha 3aceJJaHUU O0IIEeT0 cOOpaHus pabOTHUKOB HE PeKe OJHOTO pas3a B TO/I.

3. Ilopsinok co3biBa ouepeanoro Oomero coopanusi pabOTHUKOB

3.1. Pemenue o mpoBeneHun ouepenHoro OOmero cobpaHusi pabOTHUKOB
npuHuMaeTcs npenaceaarenaem OO6mero coopanus pabOTHUKOB, KOTOPBIH OMpeaeseT:
- TIpoLEaypy MPOBEACHHUS;
- TIOBECTKY 3aceaHus;
- JaTy, BpeMsl U1 MECTO TIPOBEICHUS;
- TIepeueHb MATEPHUAJIOB JIJIS TPEIBAPUTEIIBHOIO O3HAKOMJICHHS uieHamu OOrero
coOpaHusl paOOTHUKOB, a TAK)KE MOPSIOK TAKOTO 03HAKOMJICHHS,
- TIOPSAJIOK TOJIOCOBAHUS 10 BOTPOCAM TMOBECTKH: OTKPHITOE, TAHOE WIIH 3a0YHOC;
- WHBIC BONPOCHI, HEOOXOIUMBIE ISl MOATOTOBKM TpoBeneHust OO0mero cobpaHus
pabOTHHKOB.

[Tpencenatens OOmero codpanuss pabOTHUKOB COTJIACOBBIBAET C PYKOBOJHUTEIEM
oOpa3oBaTeNbHOW OpraHW3allid JaTy, BpEMsl M MECTO TIPOBEJEHUS OUYEPEIHOTO
3aceganust O0mero coopanusi pabOTHUKOB.



3.2. llpencenarenb, cekperapb OOmero coOpaHuss paOOTHUKOB WM JIMIIA,
WX 3aMEHSIONINE, YBEIOMIISIOT WieHoB OOmero coopanus pabOTHHKOB O JIaTe, BpEMEHH,
MECTE TMPOBEICHUS W TOBECTKE 3acelaHus He Mo3JHee YeM 3a 7 (CeMb) paboumx ITHEH
710 AAThI €0 MPOBEACHHUS.

3.3. Pewmenue o npoBeneHun ouepenHoro OOmero cobpaHuss paOOTHUKOB
Bpy4yaercs wieHam OOmero coOpaHust paOOTHHKOB JIMYHO WJIM HAmpaBisieTCs
MOCPEJICTBOM  JJICKTPOHHOH WJIM WHOW CBsI3M, OOECIEYMBAIONICH ayTeHTHYHOCTh
nepeaaBaeMbIX U IPUHUMAEMBIX COOOIIEHUH 1 UX TOKYMEHTAIBHOE MTOATBEPKICHHE.

3.4. JlomoHATENBHBIC TIPEUIOKECHUS B TIOBECTKY 3acefanus ouepeaHoro OOmiero
cobpaHusi paOOTHHKOB MOTYT OBITh BHeCeHBI WwieHamMu OO1mero codpanus paOOTHUKOB
B CPOK HE Io3Hee YeM 3a 3 (Tpu) pabouuX JTHS JI0 IAThI €T0 MMPOBEICHHUS.

4. Ilopsaaok co3biBa BHeovYepeaHoro Oomero coopanus paboTHNKOB

4.1. Co3biB BHeouepenHoro OOmiero coOpaHusi pabOTHUKOB OCYIIECTBIISETCS
B CITy4asiX, PeTyCMOTPEHHBIX YCTaBOM 00pa30BaTEIbHOM OpraHu3aIiH.

4.2. Tlpennoxkenue o co3biBe BHeodepenHoro OOmero cobpanus pabOTHUKOB
JIOJDKHO CO/IEPIKATh:

- apryMEHTHpPOBaHHOE OOOCHOBaHWE HEOOXOJMMOCTH MPOBEACHHS BHEOUYEPETHOTO
O6mero codpanus pabOTHUKOB;

- IPOEKT MOBECTKH 3aCEIaHMUS;

- IpeJInoiaraeMyro 1aty BHeouepeaHoro O61iero coopanusi pabOTHUKOB;

- IepeveHb HHUIIUATOPOB MPOBeIeHUs BHeoyepeaHoro Ooiero coopanusi pabOTHUKOB.

4.3. Tlpemnoxenune o co3piBe BHeouepenHoro OOmiero coOpanusi mnepenaercs
HENOCPEACTBEHHOT0 PYKOBOAUTENO U mpeacenarento O6mero coOpanust He nozauee 10
(mecsatn) pabouyux AHEH A0 JaThl mpeanojiaraeMoro BHeouepeaHoro O6mero codpaHus
paOOTHHKOB, B CIIy4ae €CId HWHHUIMATOpOM BHeodepeaHoro OOmero cobpaHus
pabOTHUKOB sIBIIsIeTCS HE Tipeceaarens O0mero coopanus paboOTHUKOB.

4.4. Tlpencenatenn, cekperaph OOmero cobpanus paOOTHUKOB WM JIUIIA,
UX 3aMCHSIIONINE, YBEAOMIISIOT 4ieHOB OO0Iero coopanuss pabOTHHKOB O BHEOYEPETHOM
O6mem coOpanuu paOOTHUKOB TyTeM BpPYYCHHs] WJIM HAMpPaBIEHUS TOCPEICTBOM
AIIEKTPOHHOW WJIM HMHOM CBSI3M TPEUIOKEHHS WHHUIIMATOPOB BHeouepemHoro OOrmiero
coOpaHusi, a TaKKe YBEJIOMIJICHHUS O JaTe, BPEMEHHU, MECTe U TIOBECTKE 3aceIaHwMs
HE 1o3aHee 4eM 3a 3 (TpH) pabouyux AHs 10 JaThl €ro MPOBEICHHUS.

[Ipencenarens OOGmero codpanusi paOOTHUKOB COTJIACOBBIBAET C PYKOBOJUTEIEM
0o0pa3oBaTebHON OpTaHW3allMK JaTy, BpeMs M MECTO TPOBEICHUS BHEOUYEPETHOTO
O6mero codpanusi pabOTHUKOB.

4.5. JlonomHHUTENIbHBIE MPEJIOKEHUS B MOBECTKY 3acedaHHs BHEOYEPETHOTO
OO6miero cobpanusi paOOTHUKOB MOTYT OBITh BHECeHBI uieHamMu OOmiero coOpaHus
pabOTHUKOB B CPOK HE MO3AHEE YeM 3a 3 (TpHu) paboduXx THS /10 AaThl €ro MPOBEICHUS.

5. loxymentanusi O6uero coopanus

5.1. 3acemanus OOmero coOpanus paOOTHUKOB O(OPMIISIOTCS MPOTOKOJIAMHU.
[Tpotokon 3acenanus OO1ero cobpanusi pabOTHUKOB COCTABIIACTCS HE MO3AHEE S (TIATH)



pabounx nOHEH TOocCie €ro 3aBepIICHUs B ABYX OK3EMIUIIPax, MOAMHCHIBAEMBIX €T0
npeJceaTesIeM U CeKpeETapeM.

5.2. TIpoTokon cOCTaBIsieTCS B COOTBETCTBUU C OOIIMMHU  TpPEOOBAHUSIMU
JIeITOTIPOU3BOJICTBA, YCTAaHOBICHHBIMH B 00pa30BaTEIbHONW OpraHHM3allH, C yKazaHHEM
CIEAYIOIINX CBEJCHHUI:

- KOJIMYECTBO paOOTHUKOB, MPUHSBIINX y4aCTHE B 3aCE€/laHUU, OTMETKA O COOJIIO/ICHUN
KBOPYMa;

- KOJHMYECTBO TOJIOCOB «3a», «IPOTHUB» U «BO3IEPXKAICA» IO KAKIOMY BOIIPOCY
MOBECTKH 3acelaHus;

- pemenue O61ero codpanrs pabOTHUKOB MO Ka)JI0MY BOIIPOCY MOBECTKHU 3aceJaHusl.

Hymepanus nporokosnoB OOmero coOpaHusi paOOTHHUKOB BeJETCA OT Hayaia
y4eOHOro roja.

5.3. B cnyuae oOHapyxeHHs OMIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO M3II0KECHHUS
dakToB B mpotokoine 3acemanuss OOmero coOpaHuss pPaOOTHUKOB WIEHBI OOIIETO
coOpaHusi paOOTHHKOB BIIpaBe TPeOOBAThH OT MpejAceaaTeNis €ro u3MeHeHus. B cBoro
ouepenb mpeacenarTesb  00s3aH  NPUHATH  MEpPHl [0 BHECEHUIO B IMIPOTOKOII
COOTBETCTBYIOUIMX W3MEHEHHH W YTOYHEHHH, a Takke clejaTh COOTBETCTBYIOIIEE
coolIIeHre Ha cienyromeM 3aceganuu OOmero coopanus paOOTHUKOB, BHECS JAaHHBIN
BOTIPOC B €T0 TIOBECTKY JTHSI.

5.4. OpurnHaibl MPOTOKOJIOB XPAHITCS B 00pa30BaTeIbHON OpraHU3aIiy.

5.5. Knpotokony mpukiaablBalOTCsl BCs HHGOpMAIMs W MaTE€pHalIbl, a TaKke
WHBIC TOKYMEHTBHI, KaCAIOIUECs PEIICHUSI.
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